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APPLICATION FOR ENROLLMENT
School Year 20__ - 20__
Instruction: The form can be submitted in any of the two ways: 1) fill out the form using MS Word, affix your scanned signature and convert the form to pdf; or 2) print the form, complete it in writing, sign it, then scan it.  Then, please e-mail the filled out form to spms.admissions@gmail.com or submit it personally in SPMS.

Program    ___HODL Basic (no online classes )
    ___HODL Enhanced (with online classes)         _____ Blended Learning ( Face to Face plus Online Learning)

	CHILD ____________________________________
	Gender __________
	Date ____________________

	Level applied for ______________
	Date of birth _________________
	Place of birth ________________

	Nickname ____________________
	Age (yrs & months)  ____________
	Religion ____________________

	 Home Address ____________________________________________________
	Nationality __________________

	Number of siblings ____________
	Order of birth ________
	Tel./ Cell No. ________________

	School last attended ________________________________________________________________________

	Address of school last attended _______________________________________________________________



	FATHER ___________________________________
	Date of birth _________
	Place of birth __________

	Educational Attainment _________________________________
	Occupation _________________________

	Company ____________________________________________
	

	Business Address______________________________________
	e-mail address ______________________

	Nationality ___________________
	Religion ___________________
	Tel./ Cell No. ________________



	MOTHER __________________________________
	Date of birth _________
	Place of birth __________

	Educational Attainment _________________________________
	Occupation _________________________

	Company ____________________________________________
	

	Business Address______________________________________
	e-mail address ______________________

	Nationality ___________________
	Religion ___________________
	Tel./ Cell No. ________________



With whom does the child live?  __ Both parents      __ Father only     ___Mother only        ___ Not living with parents
If the child is not living with parents, with whom does he/she stay? ___________________
      Name _____________________________	Relation  _______________________
      Address ___________________________	Tel. No. ________________________
      Occupation _________________________	e-mail address ____________________
Person supporting the child’s education           
      Name __________________________________  Occupation __________________________
      Address _____________________________________________________________________
     Tel./ Cell No. _____________________________    e-mail address ______________________

Payment mode   _____Cash	_____Semestral     _______Easy term     ______Monthly
  
Whom to call in case of emergency : _____________________________________________________
     Address _________________________________________ Tel./ Cell No. _____________________
     Relationship to the child ______________________________  

_____________________________________		Referred by ___________________________
Signature of parent/guardian  over printed name	

TO BE FILLED OUT BY SCHOOL PERSONNEL
	Documents submitted upon enrollment
	

	( for regular pupils)    
	____Grade Report card
____photocopy of birth certificate
	____SF 10 (Form 137)
____ 2 pcs.  2 x 2 photo
	____other pertinent documents

	( for Sped pupils)
	_____ assessment of developmental pediatrician
_____ photocopy of birth certificate
	_____ Grade Report Card
_____ 2 pcs.  2 x 2 photo
	____other pertinent documents


				
Payment upon enrolment __________	OR # ___________ 		__________________________
									Authorized signature
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ENROLLMENT AGREEMENT

We, the parents/guardian of recognize our duties and responsibilities with regard to the
(name of pupil/student)
enrollment of our son/daughter in this school.
1. We fully understand that a learner is considered enrolled upon submission of the required documents, payment of the initial enrolment
fees, and upon submission of Application for Enrolment and Enrollment Agreement to the Finance office.
2. The Department of Education of the Philippines’ K to 12 curriculum will be followed.
3. When the child registers in this school, it is understood that the child is enrolling for the entire school year. The modes of payment
(whether semestral or easy term or monthly) are only aides to facilitate payment. A learner, therefore, who transfers or withdraws has
the obligation to pay all school fees.
However, in exceptional cases, withdrawal is allowed during the first three weeks of classes with the following provisions:
75% of paid fees can be refunded when the pupil withdraws during the 15t week of classes.
50% of paid fees can be refunded when the pupil withdraws during the 2" week of classes.
25% of paid fees can be refunded when the pupil withdraws during the 3¢ week of classes.
No fees can be refunded when the pupil withdraws after the 3 week of classes.
4. Payments may be made personally or through bank-to-bank transfer or money transfer.
Parents/ guardians agree to pay the tuition, miscellaneous, surcharge, and other fees as prescribed in the schedule of payment they
opted for, hence, they are aware that unless they settle their accounts as of the prescribed due date, including back accounts, if any, the
school reserves the right to:
a. Withhold the grade report card/assessment checklist of the child during the scheduled distribution date.
b. Disallow participation in the Moving up/Graduation and Recognition ceremony and exclude the child’s name in the program
invitation.
¢. Hold school records such as Certificate of Good Behavior, Grade Report Card, Assessment Checklist, Diploma, and SF10
(Form 137).
d. Not accept enroliment of the child in the following school year (for returning learners)
5. School fees are not transferable. In case of non-compliance with the school requirements and/or the leamner decided to withdraw/drop
out, the tuition fee and other school fees will not be carried over to the next school year.
6. Parents/guardians recognize without reservation, the authority of Sts. Paul & Mark School Inc. to bar or not allow their children from
entering the school campus and/or attending his/her classes in case they fail to pay two (2) consecutive monthly installments of the due
and demandable tuition and other school fees as indicated in the schedule of payment and that he/she shall only be readmitted as soon
as the tuition and other school fees are paid. Provided, however, that the child be solely responsible in keeping up with the lessons,
assignments, and taking examinations given during the school days the child was not allowed to enter and/or attend classes.
7. Parents/guardians agree that in case of medical emergency in the school that needs hospital staff attendance, the school will bring the
child to the nearest hospital and inform them right away. Parents/guardians will shoulder the medical and hospitalization expenses.
8. Parents/guardians will not hold the school liable for any untoward incident that will happen to the child after everything has been done
to ensure the safety of the child, especially if the incident is due to the child’s hyperactivity and/or problematic behavior.
9. Parents/guardians of children with special learning needs will conform with other special education learning models such as home-
based tutor, therapy-based tutor, and transfer to another school in case the teacher of the child resigns or becomes incapable to
handle the child in the middle of the school year. In this case, paid school fees which are unserved by the school will be refunded to the
parents.
10. Parents/guardians give consent to Sts. Paul & Mark School to store and process the personal and sensitive data about their child(ren)
for educational purposes in accordance with SPMS Data Privacy Policy.
In compliance with Data Privacy Act, please answer the questions below by checking the appropriate blank.
Do you allow SPMS to post the name of your child in SPMS fb page/ web site and tarpaulins? ___Yes ____No
Do you allow SPMS to post the picture of your child in SPMS fb page/web site and tarpaulins? ____Yes ____No

CONFORME:

Signature over Printed Name Relationship to the child Date
(Parent/Guardian)
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CHILD ____________________________________  Gender __________  Date ____________________  

Level applied for ______________  Date of birth _________________  Place of birth ________________  

Nickname ____________________  Age (yrs & months )    _ ___________  Religion ____________________  

  Home  Address ____________________________________________________  Nationality __________________  

Number of siblings ____________  Order of birth ________  Tel./ Cell No. ________________  

School last attended ____ ____________________________________________________________________  

Address of school last attended _______________________________________________________________  

 

FATHER ___________________________________  Date of birth _________  Place of birth  __________  

Educational Attainment _________________________________  Occupation _________________________  

Company ____________________________________________   

Business  Address______________________________________  e - mail address ______________________  

Nationality ___________________  Religion ___________________  Tel./ Cell No. ________________  

 

MOTHER __________________________________  Date of birth _________  Place of b irth __________  

Educational Attainment _________________________________  Occupation _________________________  

Company ____________________________________________   

Business  Address______________________________________  e - mail address ______________________  

Nationality ___________________  Religion ___________________  Tel./ Cell No. ________________  

  With whom does the child live?     __ Both parents      __ Father only     ___M other only        ___ Not living with parents   If the child is not living with parents, with whom does he/she stay? ___________________          Name _____________________________   Relation  _______________________          Address ___________________________   Tel.   No. ________________________          Occupation _________________________   e - mail address ____________________   Person   supporting the child’s education                      Name __________________________________    Occupation   __________________________          Address ________________________________ _____________________________________         Tel./ Cell No. ____________________________ _     e - mail address ______________________     Payment mode   _____Cash   _____ S emestral        _______Easy term        ______Monthly        Whom to call in case of emergency : ___________________________________________ __________         Address _________________________________________ Tel./ Cell No. _____________________         Relationship to the child ____ __________________________       _____________________________________     Referred by ____________________ _______   Signature of parent/guardian  over printed name       TO BE FILLED OUT BY SCHOOL PERSONNEL  
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( for   regular pupils)      ____ Grade  Report card   __ __ photocopy of birth certificate  ____ SF 10 ( Form 137 )   ____  2 pcs.  2 x 2  photo  ____other pertinent  documents  

( for Sped pupils)  _____ assessment of developmental  pediatrician   _____ photocopy of birth  certificate  _____  Grade Report Card   _____ 2 pcs.  2 x 2  photo  ____other pertinent  documents  

          Payment upon enrolment __________   OR # ___________      _________________ _________                     Authorized signature                

